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School of Art Design & Architecture (SADA)

Study Trip Request Form for Instructors

Instructor/s Name: ____________________________________________________________________________

Department: _________________________________________________________________________________

Semester (to be taken on study trip): ______________________________________________________________ Date/s for the trip: 			________________Time: From: 	                  _To:	_____________
Trip Site: ___________________________________________________________________________________ 

No. of students:						No. of Faculty/TAs: _____________________________

Any materials/items required:
(Specify the Department) ______________________________________________________________________

Objectives of the trip: _________________________________________________________________________

___________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________

___________________________________________________________________________________________
HoD-Arch / HoD-ID Remarks and Signature



Instructor’s Signature 		    Approved by the Principal:	Yes / No	                 Principal’s Signature
_____________________________________________________________________________________
· In case of hiring a vehicle/transport for the trip, the instructors must accompany the students on the
             vehicle. 

· The instructor/s organizing the trip must be present and available to the students at all the time during the
             trip.

· Any student going on the study/field trip must submit the permission form singed by his /her
              parent/guardian. It is the instructor’s responsibility to provide the students with the permission form.

· In case of local (Rawalpindi/Islamabad) trips submit duly completed and approved form one week before
             and for other trips one month before the date of trip.
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